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Schools are responsible for maintaining who has access to PowerSchool.

When a substitute staff member is given access to your school, it is important for access to be removed
once their assignment is over. Power Users control access to the school by using the Security Settings

page in PowerSchool.

Removing Office Staff Access
1. On the Start Page, click the Staff tab.

2. Search for and select the staff member.
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3. On the Staff page, click Security Settings.

4, Select the Admin Access and Roles tab.

5. Click the Edit button for the school you are removing access.
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6. On Edit User Access Roles, select Use All Roles.
7. Check the No Access box.
8. Click OK.
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9. Back on the Security Settings page, click Submit.
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This staff member can no longer access the selected school’s data in PowerSchool.
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Removing Teacher Access
1. On the Start Page, click the Staff tab.

2. Search for and select the staff member.
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On the Staff page, click Security Settings.

Select the Teachers and Affiliations tab.
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Click Submit.

Uncheck the Active box for the school you are removing access.
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This teacher can no longer access information at your school.
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